




Franklin County Career and Technology Center
SPRING OCCUPATIONAL ADVISORY COMMITTEE REPORTING FORM
	PROGRAM AREA:
	Medical Assistant
	MEETING DATE:
	4/7/2017	START:
	6:00 PM	ADJOURN:
	8:30 PM
	COMMITTEE CHAIRPERSON:
	Gayle Alleman (new)
	COMMITTEE MEMBERS/GUESTS ATTENDING:

	
Stacy Short
Gayle Alleman
Benjamin Knight
Emmy Piper
Brooke Byers
Ginger Peterson
Jane Charlesworth
Tammy Seville
Jordon Statler
	
Click here to enter each name of the members/guests  attending followed by enter.



	BRIEF MEETING SUMMARY
The meeting began with introductions of new members and the acceptance of the Gayle Alleman as new Chair Person. Two major announcments were shared with members regarding the expansion of Summit Health’s internship and observation to a 3 month rotation from a one month. Also, the paperwork process has begun for an agreement with Meritus Health System in Maryland. Gayle introduced herself and her role. A discussion was held about procedures, testing, equipment, and suggestions from members to add value to the current curriculum.

	ADMINISTRATIVE RESPONSE:
Administration is pleased to see the support and participation of all OAC members and see that they are satisfied with the curriculum, textbooks, safety, and industry credentials.  We also noted the suggestions related to iPads, ECG machine, Ultrasound, and Manequins.  Please make sure these are updated on your equipment list next fall if they are finalized and we will seek to allocate funding.  Thank you.




	Gayle Alleman
	SECRETARY/CHAIRPERSONS SIGNATURE




	SECTION 1: APPROVAL OF MINUTES OF LAST MEETING
PLEASE CHECK ONE OF THE ITEMS LISTED BELOW:

[bookmark: Check1]|_|  The minutes of the last meeting are approved as presented.

[bookmark: Check2]|_|  The minutes of the last meeting are approved with the following changes.

· Click here to enter changes and the person requesting changes. If none type no changes.	


	SECTION 2: REVIEW OF RECOMMENDATIONS FROM LAST MEETING 
None at this time.


	SECTION 3: UPDATE OF PROGRAM
A. ENROLLMENT:
Enrollment Numbers – Semester 1(Fall) 23
Enrollment Numbers – Semester 2 (Spring) 23
COMMITTEE SUGGESTIONS/RECOMMENDATIONS/COMMENTS:
 Committee members were very pleased at the announcement that Summit Health is now taking students for an extended period. 
The addition of Meritus  Health to our options for co-op sites was well received to contune the process of getting this approved.
The following skills were reviewed and recommendations were accepted.
A. Sterile Field/Packs
B. Flu Testing
C. Dressings
D. Documentation
E. Medications

B. Cooperative Education

Student Statistics

	
	Number of Students

	Eligible Students
	9
	Students Placed on Co-op
	9
	Students Declining Co-op Opportunities
	0

Employer Statistics (List each employer and number of students employed.)

Chambersburg Medical Associates	1
Richard’s Orthopedic Associates		1
COMMITTEE SUGGESTIONS/RECOMMENDATIONS/COMMENTS:
None at this time.


C. STUDENT PLACEMENT: (From Senior Placement Survey)
	
	Number of Students

	Previous Year Graduating Seniors
	Click here to enter text.
	Previous Year Completers
	Click here to enter text.
	Placement Data
	

	Employed Related to Career Field
	Click here to enter text.
	Employed Unrelated to Career Field
	Click here to enter text.
	Military Service
	Click here to enter text.
	Enrolled Postsecondary Education
	Click here to enter text.
	Available for Employment but Unemployed
	Click here to enter text.


COMMITTEE SUGGESTIONS/RECOMMENDATIONS/COMMENTS:
None at this time.


	SECTION 4: SAFETY
SAFETY:
The program safety procedures and policies were reviewed and the committee found that they were:

[bookmark: Check3][bookmark: Check4]Satisfactory |_|    Unsatisfactory |_|
COMMITTEE SUGGESTIONS/RECOMMENDATIONS/COMMENTS:
None at this time



	

	SECTION 5: CURRICULUM
A. POS TASK LIST:
[bookmark: Check5]|_| The Pennsylvania Department of Education Program of Study Task List has not been updated this year and requires no additional review.
|_| The Pennsylvania Department of Education Program of Study Task List has been updated this year. A copy of the document was provided to committee members for review.
COMMITTEE SUGGESTIONS/RECOMMENDATIONS/COMMENTS:
None at this time.

B. CURRICULUM REPORTING FORM:

	
	Satisfactory
	Unsatisfactory

	1. The curriculum reflects current trade philosophy and practices.
	[bookmark: Check8]|_|
	|_|

	2. Books and instructional materials are appropriate for students in this program.
	[bookmark: Check9]|_|
	|_|

	3. Audio-visual aids are sufficient to support the curriculum.
	[bookmark: Check10]|_|
	|_|

	4. The curriculum provides:
	
	

	a. Balance between theory and practical work
	|_|
	|_|

	b. Career and Technical Student Organization activities as an integral part of the curriculum
	|_|
	|_|

	c. Field trips related to job sites
	|_|
	|_|

	d. Adequate instruction on safety
	|_|
	|_|

	e. Pre-test and post-test to determine student knowledge
	|_|
	|_|

	f. Development and/or application of related academic skills
	|_|
	|_|

	g. Competency-based education
	|_|
	|_|

	5. The curriculum has been developed with the cooperation and advice of the Occupational Advisory Committee
	|_|
	|_|

	6. There is an occupational demand in the community for the occupational skills being taught
	|_|
	|_|



COMMITTEE SUGGESTIONS/RECOMMENDATIONS FOR UNSATISFACTORY ITEMS:
Click here to enter text.

C. TEXTBOOKS/CURRICULUM REVIEW:

[bookmark: Check6]|_| The textbook/curriculum currently in use has been determined to be adequate by the committee and requires no additional review.
[bookmark: Check7]|_| The textbook/curriculum currently in use was determined to require updating.

The following textbooks/curriculum were presented to the committee for review.

Click here to enter text.
COMMITTEE SUGGESTIONS/RECOMMENDATIONS/COMMENTS:
Look at upgrades for iPad in the next couple years.
Add additional ECG machine, possibly 2
Persue Perkins Funding for Handheld ultrasoung machine ($8,000)
Additional Manequins for simulated practice.

D. CERTIFICATIONS: (List certifications available to your students)

Certified Clinical Medical Assitance
BLS in CPR First Aid

Number of Students Receiving Certification:

11 are eligible to take the certification
COMMITTEE SUGGESTIONS/RECOMMENDATIONS/COMMENTS:
None at this time.

E. CAREER AND TECHNOLOGY STUDENT ORGANIZATIONS (CTSO) INSTRUCTION:
List how CTSO’s have been incorporated in the program.

SkillsUSA membership and Competative Events
COMMITTEE SUGGESTIONS/RECOMMENDATIONS/COMMENTS:
One student placed first in districts and will be competing in Nationals.

F. COLLEGE IN THE HIGH SCHOOL/ARTICULATION AGREEMENTS:

List College in the High School/Articulation Agreements currently offered by your program.

Click here to enter text.

COMMITTEE SUGGESTIONS/RECOMMENDATIONS/COMMENTS:
None at this time.
C

	
SECTION 6: ADULT EDUCATION

[bookmark: Check12]|_| This program currently has no associated adult education offerings associated with it.

[bookmark: Check13]|_| This program has adult education offerings as listed below:

Enter here to list the current offerings one per line.

COMMITTEE SUGGESTIONS/RECOMMENDATIONS FOR ADDITIONAL OFFERINGS/COMMENTS:

None at this time.



	SECTION 7: GENERAL DISCUSSION

LIST ITEMS FOR DISCUSSION NOT COVERED IN OTHER AREAS:

PA Society of Medical Assistant will be budgeted for next year to attend the conference with Seniors.
Jane Charlesworth husband, Dr Charlesworth will be selling their practice to Summit Health at which time many items in their current office will be available to donate to us.
Jordon Statler has agreed to come in and do be a guest speaker related to interviews.
Each member that has access to equipment or any educational items were asked to contribute if allowable.
More one on one follow-up discussion will continue with Gayle with respect to the PA Society for Medical Assistants and how we can get the students involved.
Review of procedures listed in Section 3 were discussed in great length and suggestion were made to incorporate materials.
COMMITTEE SUGGESTIONS/RECOMMENDATIONS/COMMENTS:
Will expand on Section 3 items in curriculum as recommended.
Add additional manequins for invasive procedure practice.
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Franklin County Career and Technology Center promotes lifelong learning
and prepares students for careers and post-secondary education.




